
 

 

 

Joint Sponsorship Approval Timeline Policy 
 
It is recommended that applica�ons for joint sponsored accredita�on be made at least two months prior 
to an ac�vity to allow ample �me to effec�vely market the ac�vity and allow the CPE Team the �me 
needed to process the applica�on and all suppor�ng documents and materials. Sponsorship applica�ons 
with suppor�ng documents and materials for any ac�vity received less than two months prior to the 
ac�vity date will be accepted at the discre�on of the CPE Team. 

 
Two Months Prior to the Ac�vity Date 
A completed joint sponsorship applica�on including: 

• Signed disclosure forms of the ac�vity director and planning commitee members 
• Marke�ng and promo�onal materials 
• Ac�vity agenda 
• Objec�ves and learning outcomes 

 
One Month Prior to the Ac�vity Date 

• Signed disclosure forms for all other faculty 
• Presenta�on slide decks or detailed outline of each presenta�on 

 
Note: In accordance with ACCME policy, accredita�on of con�nuing professional educa�on ac�vi�es 
can only be granted a�er a full review of required documenta�on and materials. Promo�on of 
accredita�on requires approval (Use of CME/CE pending on promo�onal materials is not allowed.)  
 


